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1) Contractor Login 
 

(i)- The below screen will appear in the Contractor login where the contractor can request for Completion 

Certificate by clicking on the “New” button as highlighted in red in the below screenshot. 

 

 

 

(ii)- By clicking on the “New” button “Request Form for Completion Certificate” will appear , where Contractor 

will fill form as per below screenshot. 
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2) AE/IE Login 
 

 (iii)- After request made by the Contractor, then the request will be displayed in the AE/IE Grid. 

-Now, by clicking on the “Action” button, AE/IE can fill “Checklist Items” as shown in the screen below. 

 

 

(iv)- On clicking the action button below screen will appear where AE/IE can give comments on below mentioned 

checklist. 
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(v)-After Submission of Checklists, on clicking the action button below screen will appear where AE/IE has option 

of update “Schedule for Test”. 

 

 

(vi)- By Clicking on the “Schedule for Test”, below form will be appear, where AE/IE needs to update all required 

details. 
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(vii)- Once AE/IE submitted “Test Schedule Report”, AE/IE have two options for “Upload Test Report” & “Re-

Schedule for Test”. 

 

 

(viii)- On clicking the “Upload Test Report” button, AE/IE will Upload Test Report on updated Test Schedule & AE 

can opt “Accept” or “Reject & Resubmit” on any Test Schedule. 
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(ix)- On clicking “Reject & Resubmit” to any Test Schedule, AE/IE have below option of “Re-Schedule for Test”. 

   -AE/IE will Re-submit to Rejected Test Schedule with required changes, and then upload with Test Schedule 

Letter & Consent letter of Contractor. 

 

 

 

3) NH Div./RCC(BRO)/PIU-Login 
      

 (x)-By Clicking on the Action button, NH Div./RCC(BRO)/PIU has option of “Upload Site Visit Report”. 
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 (xi)-By clicking on “Upload Site Visit Report” below for will be appear, where NH Div./RCC(BRO)/PIU will submit 

observation & share with “CO & AE/IE” individually for compliance submission. 

 

(xii)- NH Div./RCC(BRO)/PIU share Observations with “CO & AE/IE” for Compliance, then “CO & AE/IE” have 

option appear of “Update Compliance on NH Div./RCC(BRO)/PIU Site visit”. 

 

 (xiii)- By clicking on “Update Compliance on NH Div./RCC(BRO)/PIU Site visit” button, “CO & AE/IE” will 

update compliance with Photos & Remarks and Submit to NH Div./RCC(BRO)/PIU. 
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4) AE/IE Login 
 

(xiv)- After submission of “Update Compliance on NH Div./RCC(BRO)/PIU Site visit” by NH Div./RCC(BRO)/PIU, 

Parallelly AE/IE have two options of “Issue Completion Certificate” & “Re-schedule for Test”. 

 

 (xv)-By clicking on “Issue Completion Certificate” below form will be appear. After the submission of the form, 

Completion Certificate will be issue to Contractor. 

 

- Completion Certificate will be issue to contractor & will be visible in Contractor grid. 

 


