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Standard Operating Procedure of “DPR-INVOICE Module”
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1) DPR Login

(i)- The below screen will be appear in DPR login where a DPR Consultant raise the invoice by clicking on the

“New” button as highlighted in the red color.

User Name, DPR_RAD0007BDO01JK (b

A,
“: Help Desk's Logout
Home | Finance / DPR - Invoice Processing office SO | e

New FILTER -

Pending Approve Reject Seek Clarification
Show 10 entries Search:
Action View Current Status. | Transaction ID | uPC Payment Type Invaice No Invoice Amount({INR) Invoice Submission Date

Mo data available in tabie

Showing 0 fo 0 of 0 entries Previous = Mext

By clicking on “New” button below mentioned screen will reflect in the DPR Login:

= ©  MINISTRYOF ROAD TRANSPORT AND HIGHWAYS ﬂ User Name, DPR_RAO0007BDDOTJK ()

HelpDesk = Logout

Home | Finance / DPR - Invoice Processing

‘Back to Grid
Project Name (UPN) * Test - RADODOTBDOO1JK v
Payment Type Coniract Amount (in Cr ) Cumulaive Payment Received Till Dale (in Cr )
v —Select Payment Type-- v 6

—Select Payment Type—

Advance Payment
Stage Paymenis
Final Payment Invoice Date* Invoice Amount [in INR]

Others

Upload Invoice

Choose file | Mo file chosen

It is to inform that all the submission are true and comect as per my knowledge in accordance with contractual provisions.

-After filling in all the required fields, submit the form by clicking the “Submit” button. Now, the noting function
will appear, as Annexure 1. Add a note and attach DSC for final submission.
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2)  NH DIV./RCC(BRO)/PIU-MoRTH Login
(iii)- After the request submitted by the DPR, then the request will be displayed in the NH DIV./RCC(BRO)/PIU-
MoRTH as shown below image.

Welcome - Ashaq Ashagq Searcl - ~ o0 User Name, NH-Div-PCD-1st-Srinagar (b
5 Help Desk = Logout
Home | Finance / DPR - Invoice Processing Oifice | “‘wb«wv‘ S s ‘
'
Pending Agprove Rejact Sesk Clarfication

Initiate Payment to RO
¥ Show 10 entries. Search
Seek Clarification

R Amount ion DI t [r -
- Send for Review urrent Status | Transac tion ID urc Payment Type | Invoice No | Invoice Amount(INR] | Invoice Submission Date | = meun
By NH Div/EROIPIU(INR) (NH DiviEROIPIL) By RO-MoRTI
Reject
Inveice Submit By 7
|m| ;;“’e oMY | MoRTHIDPR_Raccoo7eDootlK_1 | RADOODTBO0ONK | o pment | & 20,000,000 21102024 Recommendation Pending Recommendatic
- Showing 110 1 of 1 entries Previous n Next

Now, by clicking on the “Action” button, NH DIV./RCC(BRO)/PIU-MoRTH can take FOUR actions as shown
below screen.

° In case of any Query/Clarification required by NH DIV./RCC(BRO)/PIU-MoRTH, NH DIV./RCC(BRO)/PIU-
MoRTH can opt for the “Seek Clarification” option from the dropdown menu. After that, the page will
appear as per Annexure 1.

e NH DIV./RCC(BRO)/PIU-MOoRTH can also select the “Reject” option from the drop-down menu. After
that, the page will appear as per Annexure 1.

e  NH DIV./RCC(BRO)/PIU-MOoRTH can select the “Initiate payment to RO” option from the drop-down
menu. After that, the page will appear as per Annexure 1.

Initiate Payment to RO-MoRTH by NH DiviBRO/PIU

Invoice Amount 20,000,000

Recommend Amount{INR ) 20000000

Two Crore

Upload Calculation Sheet Choose file | NO100112004MH pdf

{8 | certify that all the details submitied by DPR are as per contractual agreement and have been verified

=
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e NH DIV./RCC(BRO)/PIU-MORTH can select the “Send for review to” option from the drop-down
menu. After that, the page will appear as per Annexure 1

Send for Review

Send for Review *

3) RO-MoRTH - Login
(vi)- After the request submitted by the NH DIV./RCC(BRO)/PIU-MoRTH, then the request will be displayed in
the RO-MoRTH Grid as shown below image.

N sy User Name, RO-MoRTH Jammu ()
s’ elp
Home / Finance / DPR - Invoice Processing L APPSAVY | s iirerims
i
Panding N Approve N Reject Seek Clarificati N
Proceed for Payment Show entries e
Seek
Amaunt ion Docum
Current status Transaction 1D urc NH Diw/BRO/PIU | Payment Type | invoice No | iaveice Amount(INR) | inveice Submission Date
Reject 5 Ve £ T o e e T TmnE e,
Send for Review
Pa, RADOBOTE
=a MeRTHIDPR_RAQG0D7ED00TIK_1 OTE RO | o e O | Final Paymant | & 20,000,000 21r10r2024 20000000 i e
Showing 110 1 of 1 entries Previous - Hext

Now, by clicking on the “Action” button, RO-MoRTH can take Four actions as shown below screen.

° In case of any Query/Clarification required by RO-MoRTH, RO-MoRTH can opt for the “Seek
Clarification” option from the dropdown menu. After that, the page will appear as per Annexure 1.

e RO-MOoRTH can also select the “Reject” option from the drop-down menu. After that, the page will
appear as per Annexure 1.

e RO-MoRTH can select the “Send for review” option from the drop-down menu. After that, the page will
appear as per Annexure 1.

Send for Review

Send for Review *
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e By clicking “Proceed to payment” option, RO-MoRTH can change some editable fields in already filled

form.

Traemaction i Il THIDRE,_RAO0TEDM 161

IEW Viouchsr No SEERES

TEW Vioucher :D-melle iz g ehodan

amsirri Ancommaedad By NH fu ]
DeBROPIL

Lmunt Recommended By RO-
MoBITH

Al Fledisd v INE

4) RPAO - Login
After the request submitted by the RO-MoRTH, then the request will be displayed in the RPAO Grid as shown
below image.

Welcome - RPAQ Jammu E “ User Name, RPAO-Jammu ¢
- Help Desk = Logout

Home | Finance | DPR - Invoice Processing Dftice it ([

FILTER -

Fending Agprove Reject Seek Clarfication
m Show 10 | enlries Search:
Amount
= Approved for Payment | 4 oiobus | Transaction 1D uPC NH Div/BRO/FIU | RO-MoRTH | Payment Type | Inveice No | Invoice Amount(INR) | Invoice Submission Date b moun §
By NH DiviBRO/PIU(INR) (NH Di
Seek
m Prosasd far MoRTHIDPR_RAQ00D7ED0D1K_1 | ADG0DTBD0BHIK | NHDivison PCD | RO-MRTH- | o o oy [ 20,000,000 21102024 20000000
Payment - = 15t Srinagar Jamemu
Previous - Next

Showing 1 to 1 of 1 entries

Now, by clicking on the “Action” button, RPAO can take Two actions as shown below screen.

® |n case of any Query/Clarification required by RPAO, RPAO can opt for the “Seek Clarification” option
from the dropdown menu. After that, the page will appear as per Annexure 1.

® RPAO can select the “Approved for Payment” option from the drop-down menu. After that, the page

will appear as per Annexure 1.
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Payment Approved by RPAQ

Transaction ID

IEV Voucher No

IEV Vioucher

Amount Recommended By NH
Div/BRO/PIU

‘Amount Recommended By RO-
MoRTH

Amount Released(in INR)

Date of Paymsnt

Weilcome - RPAO Jammu

Home | Finance /| DPR - Invoice Processing

FILTES

MoRTH/DPR_RAD0007BD00 1JK_1

BB6666

No file chosen

20000000

20000000

20000000
Two Crore

101072024

Search

User Name, RPAO- Jammu ()

£
@ttice. | THAPPSIVY | e B s

Panding Agorove Reins Sesk Ciarifaton
Show 10 entries Search-
= Action | View Current Status | Transaction 1D urc NH DiviBRO/PIU | RO-MoRTH | Payment Type | Invoice No | Invoice Amount{INR) | Invoice Submission Date h S -
By NH Div/EROIFIL{INR) {NH Div/E
Fayment 7 NH DivisonPCD | RO-MoRTH-
- =y MoRTHIDPR_RAOD00TED001K_1 | RAPOR0TEO001IK sen © Finsl Payment | & 20,000,000 211072024 20000000 &
Aproved 15t Srinagar Jammu

Showing 1 to 1 of 1 entries

Previous n Next
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Annexure 1

Blank PDF ...

1

Notepad

Blank PDF ...

1

Uploaded Documents
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